
Lists Menu Tab:
Click to view all your lists in 
the Lists Manager.

The Nine-dot Icon: 
Click and drag citation to a 
new location within this List.

Full Text of the Citation:
Click on a citation to expand 
and see the full text. Click on 
the full text to open that 
citation in the Books Panel. 

Add New Citation:
Click this button to manually 
add a new citation by typing 
in the exact reference.

List Options Menu:
Shows all the options you 
have with a List, such as Edit, 
Print Preview, and Revision 
History. 

Add Text:
Click this to add a text-only 
element to your List.

Pencil Icon:
This appears when you hover 
your mouse over the citation. 
Click it to edit the citation or 
add an annotation.

Three-dot Menu:
Shows you all the options you 
have for this citation, such as 
Edit, View in Book, Move to 
List, Copy to Clipboard, 
Duplicate, and Delete.

Expand/Collapse Icon: 
Expands citations to 
free-flowing format or 
collapses them to citation 
format.

Import Citations: Click this to 
copy and paste or type a 
group of citations and add 
them to this List.

Click < arrow to return to Lists 
Manager with all your lists. 
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Text-only Element: Use as a 
heading or a note.


